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Minnesota Judicial Branch

skills, tools, and knowledge on our way to a paperless court

How do | Register an Account with an Existing Firm
in eFile and eServe (eFS)?

1. Go to https://minnesota.tylerhost.net

2. Click Register Now.

Step 1 0of 4

1. The Registration page opens. Select
User with an Existing Firm option.

2. Click Next.

Step 2 of 4

1. Enter the firm’s name in the Search for
Firm field.

2. Click Search.

3. The firm’'s name displays. To select the
firm, click on the firm’s name.

4. Click Next.

If the firm’s name does not display, please
contact your Firm Administrator.
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MESSAGE OF THE DAY

First b mavnu!hepuss\h\ beginning Friday, June 19, 2015, at 5:00 pm and may be unavailable until 5:00 pm,
Saturday une 20, 2015 due to an upgrade of h Court y impact flings dur gmsnme. Please plan
accordingly. For more information visit

hitg://mncourts gov/2nage=38628 e 62574

efiling May Be Disrupted Tuesday, June 30; New Court Rules take effect July 1
The eFile and eServe system will be not be available starting on Tuesday, June 30, 2015, at 4:30 p.m., and may remain unavailable until 8 a.m. on
Forgot Password? (| Register Now Wednesday, July 1, 2015, to allow the Minnesota Judicial Branch g this time, users will be

—_ file or serve dacuments. To assist in the timely implementation of the system upgrade, users are easbemo log off the efile and eServe system by 4:30 p.m.
on Tuesday, June 30th, For more information visit http://mncourts gov/ 2bage=38628 tem=62585

Odyssey File & Serve Registration Step 1 of 4

| want to Register as a

L Firm Administrator

Each firm must have a designategrberson to administer the E-Filing system. The
Administrator will register them and be responsible for setting up and maintaining all
Gl AT A eemmeagd attorneys at the firm.

(&) User with an Existing Firm

= = Zoisiered with the E-Filing system. You must know your
ﬁrm ID and have been gwen permission to set up your acceunt by your Firm
Ad -

firml:

=z

Odyssey File & Serve Registration Step 2 of 4

Select Your Firm

Narrow your fi entering all or part of the firm name.
Search for Firm Jacobs |

Selected Firm*

Jacobs and Johnson Law Firm
123 10th Street

o Saint Paul , MN 55123

Jacobs and Johnson Law Firm

[renos :
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Step 3 of 4 Qdyssey File & Serve Registration Step 3 of 4
1. Enter your information in the eFS User User Information

information which includes: First Name® |Donald |owmi|

o First and Last Name Last Name* | Duck |

Email Address* |Dona|d@gmai|.c0m |

e Email Address
Verify Email Address* |Dona|d@gmai|.c0m |

o Password Password® [soeeesassse |
2. Check the box next to Attorney if you Verify Password* | ssssssnsese |
are an Attorney. Another window /] Attorney 6
displays asking for your attorney bar lam also an Alformey  Attorney Number*
number. Enter your Attorney Number. | 12545252) | m

3. Enter the Security Question and
Answer.

Security Question® |What is the name of your dog?

Security Answer® |Fqu‘fy

4. Click Register.

[provous Jf conce |

Before you can start using eFiS, you must
verify your email account through the ac-
count activation email. Make sure to check

your junk or spam folder if you don’t get an o
email.

Qdyssey File & Serve Registration Step 4 of 4

Step 4of 4 You

1. The Registration is Complete message
displays.

2. Click Finish.

3. Click the Activate Account link in the [cj~=?] MINNESOTA 6
email you receive. JUDICIAL BRANCH

This message was automatically generated. Do not reply to this e-mail.

A new user has been registered. Please click on the link below to activate your account.
@ Activate Account
If you need technical assistance, please call 1-800-297-5377

M ta Judicial Branch Di This ig an official government communication. As the recipient. you are respansible
for the lawful use of this information. This e-mail and any attachments are intended solely for the individual or agency to
which they are addressed. They may be confidential and/or contain privileged or otherwise non-public information. Do not
disseminate this e-mail and any attachments unless you are autherized to do so under applicable court rules or statutes. If
you are not the intended recipient of this e-mail. do not copy. distribute. or take any action in reliance upon this e-mail or
any attachments and delete this e-mail and any attachments immediately. If you received this e-mail in error, please notify
us immediately at 1-800-297-5377. Thank you. Please consider the environment before printing this e-mail
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